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MINIMUM PERMIT REQUIREMENTS  
 

FOR 
 

WINDOWS, SHUTTERS, DOORS AND GARAGE DOOR 
 
 

PERMIT APPLICATION COMPLETELY FILLED OUT SIGNED AND NOTARIZED 
 
DOCUMENTED PROOF OF COST INCLUDING ALL TRADES 
 
FIRE DEPARTMENT PERMIT MULTI FAMILY 
 
BROWARD COUNTY PROPERTY APPRAISERS VALUATION OF BUILDING 
 
 
 

THE FOLLOWING DOCUMENTS MUST BE SUBMITTED IN DUPLICATE  
 
 
NOTICE OF COMMENCEMENT OVER $ 2,500.00 IN VALUE 
 
WIND LOAD CALCULATIONS SIGNED AND SEALED BY AN ENGINEER 
 
PRODUCT APPROVALS WITH SECTIONS HIGHLIGHTED APPROVED BY DESIGNER OF RECORD. 
 
PLAN SHOWING LOCATION OF WINDOWS, SHUTTERS, DOORS, AND GARAGE DOORS 
 
INSULATION AND FENESTRATION DOCUMENTATION COMPLING WITH R401 OR C401 FBC ENERGY 
 
VISIBLE LIGHT TRANSMITTING DOCUMENATION FOR ANY OPENING WIHIN LINE OF SIGHT OF THE BEACH 
 
 
 
 
 
 
 
 
 
Pease call the (954) 640‐2415 if you have any questions regarding either permit requirements or the process.  
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NOTICE: In addition the requirements of this permit, there may be additional restrictions applicable to this property that may be 
found in the public records of the county, and there may be additional permits required from other governmental entities such as 
water management districts, County, State or Federal agencies. 
 
DISCLAIMER: Issuance of a development permit by a municipality does not in any way create any right on the part of the applicant 
to obtain a permit from a state or federal agency and does not create any liability on the part of the municipality for issuance of the 
permit if the applicant fails to obtain requisite approvals or fulfill the obligations imposed by a state or federal agency or 
undertakes actions that result in a violation of state or federal law. 
 
CONDITION: All applicable state and federal permits must be obtained before commencement of the development. 
 
WARNING TO OWNER: FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOUR PAYING TWICE FOR 
IMPORVEMENTS TO YOUR PROPERTY. IF YOU INTEND TO OBTAIN FINANCING, CONSULT YOUR LENDER OR ATTORNEY BEFORE 
RECORDING THE NOTICE OF COMMENCEMENT. 
 
 
 
 
 
CONTRACTOR 
_______________________________ 
PRINT NAME OF CONTRACTR 

 
________________________________ 
SIGNATURE OF CONTRACTOR 
 

STATE OF FLORIDA  
COUNTY OF BROWARD 
 
Sworn to (or affirmed) and subscribed before 
me this______ day of __________________ 
20____, by___________________________ 
NOTARY:____________________________ 
 
SEAL: 
 
Personally Known:___________ 
Or produced Identification______________ 
Type of Identification Produced__________ 
 
 
 
 
 
 
 

 
 
 
 
OWNER 
_______________________________ 
PRINT NAME OF OWNER 
 

________________________________ 
SIGNATURE OF OWNER 
 

STATE OF FLORIDA  
COUNTY OF BROWARD 
 
Sworn to (or affirmed) and subscribed before 
me this______ day of __________________ 
20____, by___________________________ 
NOTARY:____________________________ 
 
SEAL: 
 
Personally Known:___________ 
Or produced Identification______________ 
Type of Identification Produced__________ 
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PERMIT AFFIDAVIT 
 

FOR ACKNOWLEDGEMENT OF COMPLIANCE WITH RESTRICTIVE DEEDS AND COVENANTS  
STATE OF FLORIDA 
BROWARD COUNTY  
 On this day personally appeared before me, the undersigned officer duly authorized to administer oaths and 
take acknowledgments __________________________, who being by me first duly sworn, deposes and says. 
(HOMEOWNER) 
 By my signature below, I acknowledge that the legal description for the property for which I am applying for a 
permit is _____________________________ 
    (Lot/block) 
a/k/a__________________________________________________________ 
   (Street address & subdivision) 

1. That I am the legal owner of the property 
2.  I acknowledge that approval may be required from the following 

_______________________________________________________________________________ 
   (Homeowners Association) 

Which entities or associations regulate or otherwise govern the community, neighborhood, or development my property 
is located. 
 

3. I further acknowledge that I am responsible for any additional cost that may be assessed by the Town of 
Lauderdale by the Sea and/or the entity regulating or governing the subject property as a result of my not 
having obtained the necessary approvals from any entity or association that may regulate or otherwise govern 
the community neighborhood, development in which my property is located. 

 
FURTHER AFFIANT SAYETH NAUGHT  
 
________________________     _______________________  
  
Witness Signature      Witness Signature 
  
________________________     ________________________  
   
Witness Printed Name      Witness Printed Name 
 
STATE OF FLORIDA 
COUNTY OF BROWARD 
 
Affirmed and signed before me, on ______________ the foregoing document was acknowledged before me affiant, 
__________________, who personally appeared before me at the time of notarization, who signed and acknowledged 
signing the foregoing document, who did take an oath, and: 
 
[ ] Who is personally known to me or  
[ ] Who produced the following identification _______________________ 
 
___________________________Commission Expiration date: 
Notary Public 
___________________________ (Seal) 
(Printed or typed name)  
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Time Limits for Construction ‐ NOTICE TO OWNER 

Section 6‐12 of the Town’s Code of Ordinances requires: 

1. The construction of any new structure or new addition to an existing structure to 

be completed and all construction material, equipment and debris removed from 

the  property within  18 months  of  the  date  of  the  issuance  of  the  first  building 

permit. 

2. The exterior elements of any repair or  renovation to an existing structure which 

requires  a  building  permit  shall  be  completed  and  all  construction  material, 

equipment  and  debris  removed  from  the  property  within  six  months  of  the 

issuance of the first building permit. 

This notice is the minimum 60 days notice required in 6‐12.9(g).   

The Failure to complete the construction at _________________________________________, by 

the construction deadline may result in a fine or legal action by the Town.   

If  there  are  extenuating  circumstances  that  prohibit  the  property  owner  from  completing  the 

construction  within  the  deadline,  the  owner  may  seek  an  extension  of  time  from  the  Town 

Commission.    An  application  for  extension  of  time  may  be  obtained  from  the  Development 

Services Department or Town Clerk. 

Owner’s Acknowledgement 

I acknowledge receipt and understanding of the Town’s code provisions regarding the time period 

to complete a construction projects. 

Signature:    _____________________________________   Date:  __________________ 

Print Name:    ____________________________________________ 

Address of Property:  _________________________________________ 
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BUILDING DEPARTMENT 
 
 

DURING A HURRICANE WATCH & BEFORE THE ONSET 
 OF HURRICANE VELOCITY WINDS YOU ARE REQUIRED TO 

 

SECURE THIS SITE 
 
IN ACCORDANCE WITH THE BROWARD COUNTY ADMINISTRATIVE PROVISIONS 
OF THE FLORIDA BUILDING CODE SECTION 110.13  
 

All loose objects in exposed outdoor locations shall be lashed 
to rigid construction or shall be stored inside an enclosed 
structure. 
 
Florida Building Code Broward County Administrative Provisions Section 110.13.2.4 
 
NOTICES ISSUED BY THE NATIONAL WEATHER SERVICE OF A HURRICANE WATCH ARE DEEMED 
SUFFICIENT NOTICE TO THE OWNER OF REAL PROPERTY UPON WHICH CONSTRUCTION IS 
OCCURRING, OR ANY CONTRACTOR RESPONSIBLE FOR SAID CONSTRUCTION, TO SECURE 
LOOSE CONSTRUCTION DEBRIS AND LOOSE CONSTRUCTION MATERIALS AGAINST EFFECTS OF 
HURRICANE FORCE WINDS 

 
This includes but not limited to: 

 110.13.2.1 Road Right-of-Way shall remain clear of construction waste and trash 
 110.13.2.2 Waste and Trash Enclosures Temporary Toilets 
 110.13.2.3 Loose Construction Debris Forms and Construction Materials 
 110.13.2.5 Roofing Tile and Materials Construction Shacks 
 110.13.2.5 (1) Loading of Roof Tile 
 110.13.2.5 (4) Store the construction materials inside an enclosed structure. 
 110.13.3 Building materials shall be loaded on a roof no earlier than (200 working days prior 

to permanent installation. 
 Temporary Electric Service Poles 

 
AND PROTECT ALL GLASS AREAS 
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RETROFIT WINDOWS, DOORS, SHUTTERS AND GARAGE DOORS 
 

 
All retrofit Doors, Windows, Shutters, and Garage Doors must meet one of the following wind load 
requirements. 
 

 A site specific plan signed and sealed by a Professional Engineer or Architect indicating the 
location of all openings and design pressures. 

 A site specific plan indicating the location of the openings with a worst case design pressure 
chart signed and sealed by a Professional Engineer or Architect. 

 A site specific plan indicating the location of the openings with the design pressures based 
on the Florida Building Code Section 1609 

 
NOTE: All plans must indicate the location and size of the window(s), Door(s), Shutter(s) or Garage Door to 
be replaced. 
 
Zone 5 is any opening within the corner distance from the corner. 
 
Zone 5 shall be the smaller of 10% of least horizontal distance or 40% of mean roof height, but not less % of 
least horizontal distance or 3’. 
 
Provide a building layout with all measurements of the building and show the locations and size of all 
Windows and Doors to be replaced. 
 
Highlight on the notice of acceptance the Window(s) or Doors(s) to be used and the Tested wind pressures 
for each Window or Door to show compliance with Florida Building Code Chapter 16. 
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TURTLE REQUIREMENTS 
 
 
Can any part of the Dwelling Unit be seen from the Beach or within line of site to the 

beach?  YES  NO   

 

 
If yes, all windows and doors must be tinted glass with a Visible Light Transmitting Value 
(VLT) of .45 or less shall apply to all windows and doors within line of sight of the Beach. 
This includes the seaward and shore-perpendicular sides of the structure. 
 
Submit documented proof that the glass meets the required Visible Light Transmitting 
value of .45 or less. 
 
 
Signature of the Unit Owner           
 
 
Signature of Contractor           
 
 
Signature above acknowledges the parties applying for this permit are in compliance with 
the Turtle Lighting requirements of the Town of Lauderdale By The Sea. 
 




